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File Transfer Request & Checklist
For any operation seeking certification with OCIA who are currently or were previously certified organic, OCIA will send this form to the indicated certifier to request the documents and indicated on the second half of the form. The other certifier will return this form along with the requested documents and responses.
Operation Name:       ___________________________ Operator #:      ​​​​          Date:      
The above operation has indicated they are or were certified with      __________________________ (other accredited certification agency). So OCIA may ensure compliance of the operation, please send the documents indicated in the checklist for the program(s) and category(s) listed below.  
The operation is seeking certification with OCIA for the following program(s)/category(s):

 FORMCHECKBOX 
 EU     FORMCHECKBOX 
 UK     FORMCHECKBOX 
 RTPO     FORMCHECKBOX 
 LPO     FORMCHECKBOX 
 NOP     FORMCHECKBOX 
 Other (specify):      
For the following categories of certification:
  FORMCHECKBOX 
 Farm     FORMCHECKBOX 
 Livestock     FORMCHECKBOX 
 Processing     FORMCHECKBOX 
 Handling    FORMCHECKBOX 
 Other (specify):      
Document Checklist 

Please provide all of the following documents to OCIA for the operation for the programs/scopes indicated above and answer the questions on the following page:
All Programs:
 FORMCHECKBOX 
 Outstanding noncompliances (major and minor)

 FORMCHECKBOX 
 Previous major noncompliances/adverse actions 
 FORMCHECKBOX 
 Confirmation that all noncompliances have been addressed, such as a resolution letter

 FORMCHECKBOX 
 Most recent organic decision letter

 FORMCHECKBOX 
 Any acknowledgement or notice of surrender from the certifier

 FORMCHECKBOX 
 Most recent organic certificate and addendum/profiles/annexes

 FORMCHECKBOX 
 List of Producers, including their status, plots, and size (Grower groups only)

RTPO: 
 FORMCHECKBOX 
 Inspection reports for the prior three years

EU/UK:
 FORMCHECKBOX 
 Notices regarding Suspension, Withdrawal, and Surrender (if different from above)

 FORMCHECKBOX 
 Inspection reports for the prior three years (including additional and unannounced inspections)
 FORMCHECKBOX 
 Please indicate the current status and validity of certification:      
 FORMCHECKBOX 
 A list of noncompliances and measures put in place to address them    
 FORMCHECKBOX 
 Derogations granted for the prior year or requests for derogation currently being processed 
 FORMCHECKBOX 
 Information relating to any ongoing dispute relevant for the certification 
 FORMCHECKBOX 
 Other:          
	Questions 
	Previous certifier response/Documents attached

	Date:
	     

	Who should OCIA contact if we have any questions?
	     

	Activities, buildings, equipment, sites covered under the scope of your certificate:
	     

	In case of crop production – list of plots with field history for the last 3 years and condition of each field:
	     

	Has the client paid all invoices?
	     

	Residue or other analysis results from the last 3 years:
	     

	OFIS cases resolved or pending from the last 3 years (including the current year) (EU only):
	     

	Organic product stocks (product type, quantity) at the time of the operator's transition to OCIA (if known) and date:
	Inventory as of (date):      
     

	Have there been any complaints against this client? If so, can you provide details?
	     

	Risk category that has been assigned to this operator:
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