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	Operator #:
	     
	Operation Name:
	     
	Date:
	     

	
	
	
	
	
	

	A. Product Flow

	1. Attach a complete written description or schematic product flow chart that shows the movement of all organic products, from incoming/receiving through any labeling/packaging processes to outgoing/shipping. All equipment and storage areas must be identified. In the case of a handler facilitating the movement of product, the flowchart must show the movement of the products from their initial source, through any storage facilities, on to their destination (flowchart can be general and does not need to indicate specific sources and destination).
 Attached

	2.  Does the operation take ownership of the organic product traded?
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

If NO, Attestation must be requested.

	B. Organic Control Points

	Similar to Hazard Analysis Critical Control Points (HACCP), Organic Control Points (OCP) are points in a handling system where the integrity of the organic product may be compromised. Examples are improper handling of bulk organic product, resulting in commingling with non-organic product, or use of a prohibited pesticide when organic product is present, resulting in contamination by a prohibited substance. OCPs should be noted on the product-movement flow chart.

	1.  Do you have an Organic Control Point program in place to address areas of potential commingling and/or contamination?
 NO
 YES  
If NO, do you have plans to implement an Organic Control Point program?
 NO YES  

	2.  If you have employees, are they trained on organic regulations (including organic handling requirements for transport and storage and organic status verification) and is this training documented?

 NO
 YES  
If YES, please explain how they are trained and the documentation that is maintained for the training.

     

	C. Off-site Storage
	 Not Applicable; product shipped directly to buyer

	1.  Please list all off-site storage facilities in the table below.

	Off-site Storage Facility

(Name and address)
	Is facility certified organic?

	     
	 NO YES  

	     
	 NO YES  

	     
	 NO YES  

	     
	 NO YES  

	     
	 NO YES  

	2.  If off-site storage facilities are not certified organic, are off-site storage affidavits in place?

 Not Applicable NO   YES  

	3.  Please describe how products are transported from grower to off-site facility, then from off-site facility to buyer.

     

	4.  What documentation is maintained to ensure clean transport in those legs of the journey?

     

	5. Are any reconditioning or repacking services used while product is at a warehouse?                                          YES   NO
If YES, please provide the name of the company who provides the service:      
Also attach a copy of their organic certificate and a copy of the contract with the company.     Attached  

	D. Recordkeeping

	Organic standards require that records disclose all activities and transactions of the operation, be maintained for 5 years, demonstrate compliance with the programs for which certification is being sought, and be available for review. Organic products must be tracked through the facility/final destination and back to the original source. The actual amounts of organic products must balance with the amounts that have been handled. All relevant documents must identify products as “organic” and specify the certification program.

	1.  Please explain how your audit trail system allows you to trace the movement of organic products from the source and on to its final destination.

     

	2.  How long do you keep your records?      

	3.  Do you maintain a complaint log?
 NO YES  

	4.  Which of the following records do you maintain for organic handling?

 invoices
 contracts
 purchase orders

 customs forms
 bills of lading
 receipts

 Certificates of Analysis
 quality test results
 scale tickets

 receiving summary log (12 mo.)
 copies of organic certificates
 receiving records

 transport unit inspection/cleaning forms
 shipping log
 inventory records

 phytosanitary certificates
 sales invoices
 sales orders

 Transaction Certificates
 shipping summary log
 export declaration forms

 audit control register

 sales summary log

      other (specify): 

	5.  Do you ensure that all invoices, BOLs and other sales documents indicate a lot number, a reference to the organic status of the product, and the name of the certifier?
 NO YES  

	6.  What records do you maintain to ensure the organic status of products you broker?
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