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Applicant Crop File Submission Checklist (Canada)
To ensure a timely review of your file, please use this form to verify everything is completed and attached before sending it to OCIA. Failure to provide requested documentation may lead to delays and noncompliances. Please submit this as a cover sheet for your file. Please note if your operation is suspended, additional documentation is required, and some programs may have additional requirements than what is noted below.
	OSP:


	 FORMCHECKBOX 

	Have you completed CC1.0 to verify which Organic System Plan modules to complete?



	 FORMCHECKBOX 

	Have all required modules of the Organic System Plan been completed?


	 FORMCHECKBOX 


	Are all supporting documents noted in the Organic System Plan attached?

	 FORMCHECKBOX 

	Have you completed and signed the Certification Application? Please ensure all portions are completed and organic programs/equivalencies are correct.


	 FORMCHECKBOX 

	Is all seed planted for the year included in the seed section of the OSP?


	Field information:


	 FORMCHECKBOX 

	Have you attached current year Field History Form(s) for all land (organic-eligible and conventional/non-organic/transitional) under your management? For land requested for certification, see below for additional requirements.

	 FORMCHECKBOX 

	For any fields requested for certification, have you attached complete field information (including showing all inputs applied), that covers at least the previous 36 months? If land was not under the operation’s control, documentation provided from previous owners (such as Prior Land Use Affidavits (PLUA))?

	 FORMCHECKBOX 

	Have you attached maps of all parcels/fields (organic-eligible, transitional, and conventional) of your operation, showing field identification, boundaries, organic status, buffers, and adjoining land use? 

	 FORMCHECKBOX 

	Is an overview (or bird’s eye view) map, showing all the operation’s fields in relation to one another, attached? 

	 FORMCHECKBOX 

	Have you verified that all acreage in CC2.0 is also accounted for on the field histories and maps? Please note that discrepancies may lead to delays.


	Inputs:

	 FORMCHECKBOX 

	For all off-farm inputs for use this season, have you attached input labels and/or lists of ingredients?

	 FORMCHECKBOX 

	For seed inoculants or treatments to be used, have you attached information for each?

	 FORMCHECKBOX 

	Input documents for anything applied within the last 36 months

	 FORMCHECKBOX 

	If OCIA is requested and non-organic seed will be used, is a seed exemption request attached?

	 FORMCHECKBOX 

	Is documentation attached for seed treatments/coatings for any seeds planted within the last 36 months?


	Other:

	 FORMCHECKBOX 

	Labels for farm products to be sold as Certified Organic (bulk and/or retail)

	 FORMCHECKBOX 

	If you are applying micronutrients, are soil and/or plant tissue tests to note deficiencies attached?

	 FORMCHECKBOX 

	If requesting the OCIA Standards Program and water is used to wash/rinse products requested for certification, is a water test attached?

	 FORMCHECKBOX 

	If requesting OCIA Standards and/or COR certification, is a formal conversion or transition plan attached?


	Payment:



	 FORMCHECKBOX 

	Has payment been sent to OCIA?
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