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	Operator #:
	     
	Operation Name:
	     
	Date:
	     

	
	
	
	
	
	

	General Information

	1. Your operation physically handles organic product   FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
If your answer is NO, your operation does not need to be recertified.

	2.  Do you work with any subcontracted entity?
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

If YES, please complete the table below.

	Name of the subcontracted entity
	Certified organic
Yes/No
	Name of the certifying body
(If "Certified Organic" = "Yes")
	Description of the activity carried out by the subcontracted entity

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Raw material

	1. Uses raw material intended for organic processing, as established in articles 164, 165 and 166 of the Mexico Guidelines for the Organic Operation.   NO YES  
2. Uses ingredients of non-agricultural origin, according to Table 3 and 4 of Annex 1 of the Mexico Guidelines for the Organic Operation.   NO YES  
3. Records and forms are maintained for the entry of raw material, inventories in warehouse, quantities of processed product, working days and output of processed product.  NO YES  
4. All kinds of records are maintained including accounting records related to products certified as organic, which allow to know the flow of the product and traceability from the operator of organic raw material to the distribution system of the organic processed product.  NO YES  


	Hygiene and Sanitation

	1. Do you maintain a formal sanitation program in the processing plant, in the following areas?
a. Exteriors (garbage dumps, waste areas, old equipment, gardens, parking lots, etc.)  NO YES 
b. Interiors (processing, packing, packaging and storage, etc.)    NO YES  
c. Equipment (processing, packing, and packaging, insect, and pathogenic microorganisms’ prevention such as bacteria, fungi, yeasts, etc.)      NO YES  
d. Employees (dining rooms, rest areas, bathrooms)  NO YES  
e. Necessary measures to prevent staff from putting the organic integrity of products at risk  NO 
  
2. Do you identify the use of instruments and substances for cleaning?  NO YES  
3. Do you make sure that the instruments and substances used for cleaning are free of residues of prohibited materials or substances?  NO YES  
4. Cleaning instruments and primary and secondary surfaces used in the preparation of finished organic products are cleaned after use.  NO YES 
5. Keep cleanliness and sanitation records available  NO YES  
5. Are cleaning materials used found in Table 7 of Annex 1 of the Mexico Guidelines for the Organic Operation.         NO YES 
**Attach your Standardized Operating Procedures for cleaning and sanitizing in the processing of organic products**
List the products in the table below

	Name of the product used
	Use (cleaning/sanitizing)
	On contact surfaces
(Yes /No)
	Concentration used, if applicable.

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Ensuring Organic Integrity

	1.  Parallel processing (re-packaging of organic products and non-organic products) occurs in any of the facilities used for organic processing?
 NO
 YES  
If YES, complete the rest of the questions in this section.

	2.  Describe the system you have in place to prevent cross-contamination and to provide separation of organic processing by time and place from non-organic processing.
 N/A
     

	3. Keeps an up-to-date record of all transactions and quantities processed?
 NO YES  

	4.  ¿How specific organic batches are identified and what measures are taken to avoid mixing or exchange of non-organic products?
 N/A
     

	5.  Describe the method of cleaning the equipment before you start processing organic product
 N/A
     

	Storage

	1.  If the operation has parallel processing or handles non-organic products, are the non-organic products stored in areas independent of the organic products?
 N/A NO   YES  
If YES, what measures are taken to ensure that organic products are clearly identifiable from non-organic products to avoid commingling or exchanges of organic products with non-organic products??
 N/A
     
If YES, what cleaning measures are taken before the storage of organic products??

     

	Transport

	1.  Describe the packaging, containers or vehicles used for the transport of organic products (including wholesalers and retailers). Include a description of the method of sealing containers, containers, or vehicles to ensure that replacement of the contents cannot be achieved without tampering the seal.

     

	2.  Seals (closed packing)/ bill of lading is used for the products transport?
 NO
 YES  
If YES, provide a description of all information included on the label or bill of lading, verifying compliance with Article 191 of the “Mexico Guidelines for the Organic Operation"
     

	3.  Upon receipt of the organic products from the suppliers, do you verify the package seal and the presence of the information required in Article 191 of the “Mexico Guidelines for the Organic Operation",  and that the information on the label matches with the information in the accompanying documents?
 NO
 YES  
If YES, are records of the verification of the stamp of the packages and the accompanying documents preserved?
 NO YES  

	Marketing

	A system is maintained, which allows to demonstrate that the organic integrity of the marketed product is maintained.   NO
 YES  
The warehouses to be used are in Mexico  Outside Mexico 
The warehouses to be used are available for organic inspection  NO
 YES  
Storage facilities contracted with third parties are maintained  NO
 YES  
Traceability and flow records are kept for each batch of organic product, marketed, exported, or imported  

 NO
 YES  
Marketing of finished organic products is carried out in suitable containers that prevent the replacement of their contents and with the identification of the marketer  NO
 YES 


	Labeling

	Through this document, I state that the organic products processed and / or marketed will be labeled as follows; (check accordingly)
 “Organic" or "100% Organic" (or a similar statement)
 “Made with Organic Ingredients" (or a similar statement)
 “Made with ... Organic" (specified ingredients or food groups)
 A copy of the label is maintained for each organic product processed and/or marketed
 A copy of the label is attached for verification by OCIA.


REVIEW OF DOCUMENTATION FOR THE RECERTIFICATION APPLICATION
Below is the list of the minimum documentation needed to complete your recertification application:

 FORMCHECKBOX 

Copy of the current certificate of organic certification applicable to the product(s).  
 FORMCHECKBOX 

Previous certification letter or document containing the requirements, recommendations and/or conditions.
 FORMCHECKBOX 

Corrective actions to the requirements, noncompliance or conditions granted with the previous certification.
 FORMCHECKBOX 

Questionnaires/Organic Plan relevant to product certification.

 FORMCHECKBOX 

Inspection Report 
 FORMCHECKBOX 

Product formulation (in case of multi-ingredients)
 FORMCHECKBOX 

Flowchart of the production process of each product
 FORMCHECKBOX 

Information on non-agricultural ingredients and process aids (Safety Sheet, Technical Sheet, Non-GMO Affidavit, etc.).
 FORMCHECKBOX 

Amount of the product to be recertified.
 FORMCHECKBOX 

Documentation relating to the location of the storage site of the product.
 FORMCHECKBOX 

Information on sanitizers used on products and surfaces in contact with the product(s)
 FORMCHECKBOX 

Map of processing facilities.
 FORMCHECKBOX 

Sample label to be used for each product.
NOTE: If any of the above documentation is not related to the application, please provide a detailed explanation with supporting documentation that addresses the identified issue.
	Statement

	I state that all representations made in this application are true, correct, and complete. I understand that the operation may be subject to unannounced inspection and / or residue sampling, at any time deemed appropriate. I understand that acceptance of this form in no way implies the granting of certification by OCIA. I agree to abide by the Bylaws of OCIA International and the certification standards and / or certification requirements applicable to my operation. I agree to notify OCIA International in writing of any of the following changes: contact information of the operation, legal status, ownership or control of the operation, or any change in the operation that may affect its compliance status. I agree to pay all fees stipulated by OCIA. I declare that I understand the rules and regulations for the specific programs I have requested and that the products ordered were produced / handled in accordance with these normative and regulations.

	Signature of the Authorized Representative:      
	Date:      


EN-MX-F-018, 2021.11.01
Language: English
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