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OCIA International, Inc.

Organic Crop Improvement Association


Inspector Inspection Report Submission Checklist
To ensure all required documents are provided, please use this form to check files before sending them to OCIA. The form does not need to be sent to OCIA.
	 FORMCHECKBOX 

	Is Section 2 of the Organic System Plan signed by you and the operator? 

NOTE: This section must be reviewed and signed for all OSPs under the operation and supplied as an attachment to the report. E.g. if the operation is requesting crop and handling, C2.0 and H2.0 must be reviewed and signed by both parties. Also, if there is a product list provided instead of listing the products on H2.0, that product list also must be reviewed with the operator for accuracy and provided.

	 FORMCHECKBOX 

	Is the exit interview form signed by both parties?

	 FORMCHECKBOX 

	For potential violation of the regulations, did you mark “possible major noncompliance” in your Exit Interview?

	 FORMCHECKBOX 

	Was the opening meeting form completed?

	 FORMCHECKBOX 

	If the inspection was on-site, was the OLA addendum in the file or signed by the operator?

	 FORMCHECKBOX 

	Was the most recent inspection report form used and is the inspection date on the report correct?

	 FORMCHECKBOX 

	Is the inspection report signed (if esign form is on file with OCIA, “esignature on file” is indicated on the signature line)?

	 FORMCHECKBOX 

	For LPO, was the Evaluación del Riesgo completed?

	 FORMCHECKBOX 

	Are all attachments to the inspection report included? Please verify the list at the end of the report matches what you have attached.

	 FORMCHECKBOX 

	Has your invoice been sent to OCIA?

	Grower Group Inspections:

	 FORMCHECKBOX 

	For grower groups, was the Planilla de Informacion del miembro del Grupo Comunitario (CGG) updated to indicate which producers were inspected?

	 FORMCHECKBOX 

	Were the required number of producers requested in the Pre-Inspection Review letter inspected?

	 FORMCHECKBOX 

	If producers were found with prohibited substances either at the internal and/or external inspection, did you take samples from the affected harvest at the fields and at the gathering center or the final storage? And did you request the traceability documents to confirm that the product was segregated and to assure that the ICS made their own investigation and sanctions were applied according to their internal rule?
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