STANDARDS SUBMISSION INSTRUCTIONS

1.0
STATEMENT OF PURPOSE

1.1 In its Statement of Purpose, the Organic Crop Improvement Association International (OCIA) pledges its dedication “to providing organic crop improvement through professional development of organic farmers and processors, including technical assistance, education information, publications and research”.  In keeping with this first bylaw, we have established a method for developing and submitting Standards and Guidelines proposals, which adhere to the mission of the organization.

1.2 A method for developing and submitting Standards and Guideline proposals has been established.  Your proposal development should keep in mind the fundamental criteria in which your work will be reviewed.  If your proposal relates to a processing method or constituent, then you are responsible for addressing the criteria developed for that particular area of organic management.  If you are submitting work relating to an agricultural product or management style, then you must work within the criteria established for those areas.

1.3 The following definitions and instructions are to be used as tools in your effort to develop and submit a new Standard for review and adoption, or submit an amendment to existing rules and regulations.  Each section of the proposal development instructions serves an important purpose and must be completed before the Standards Committee will accept your work for review.  Therefore, it is critical that you follow the instructions carefully.  Failure to do so will result in rejection of your proposal until all instructions are followed as completely as possible.  If you have any questions after you have read the instructions, please do not hesitate to contact the International office for further clarification and assistance.

2.0
DEFINITIONS

2.1
Proposal.  A proposal is a plan which addresses a particular area of organic management where there are currently no defined standards, or which requires an amended version of the current ruling defining that area of management.  This same criteria should be addressed when proposing a new material for the allowed material list.

2.2
International Certification Standard.  A standard is a legislative ruling that sets strict requirements for management within OCIA’s certification program.  A standard is appropriate only when there is both experimental and documented evidence confirming either benefit or detriment in relation to an organic management system.  This type of ruling allows no deviation from its stated intent.

2.3
Amendment.  An amendment is a revision or proposed change to a Standard.

2.4
Allowed Materials List.  The Allowed Materials List is the official list of materials that may be used in organic management systems.  Brand names are not permitted on this list, only technical or active material names.  This list may also be used as a guideline for determining the appropriateness of a material in an organic management system. 

3.0
PROPOSAL SUBMISSION INSTRUCTIONS

Failure to provide any of the requested information will automatically disqualify your proposal from review.  Submissions must be typewritten or in electronic submission format. Electronic data submission is required when data entails more than two pages of text.  Please identify your proposal with the following information:

· Name

· Mailing Address

· Telephone Number

· Fax Number

· Email Address

· Date of Submission

4.0
THE FOLLOWING QUESTIONS MUST BE ADDRESSED IN ALL PROPOSALS

4.1
Statement of Proposal.  Please write out a complete statement of your proposal as you would like to see it in final form.  If an amendment, please include the original text from the section of the International Certification Standards which you wish to revise, and write out the exact language change you are submitting.  Please indicate where that language should be placed, being as specific as possible.

4.2
Process/Practice/Product Description.  Please describe the process/practice/material and its function in the organic management system.

4.3
Purpose of Proposal.  Please describe the purpose of your proposal.

4.4
Current Options and their Validity.  Please list all options to your proposal and describe their general function and/or effect.  Please define whether these options are viable options to your proposal.  (Example 1:  in a proposal for the mandatory use of cover crops, please describe the use of soluble nitrogen as an option and the reasons why it is/is not a viable option.  Example 2:  in a proposal for the use of citric acid as a preservative, please list and describe other preservatives, such as BHT, and why they are not viable alternatives in organic process management.).

4.5
History, if Applicable.  Please describe the history, if any, of the use of this management practice or tool.

4.6
Related Research.  Please list and briefly describe any related research that has been conducted on the proposal.  As a suggestion, you may wish to attach abstracts from each research report in order to fulfill this information request.

4.7
Summary Argument.  Please summarize your arguments succinctly in one hundred (100) words or less.
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