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Shade-Grown Coffee
 Organic System Plan Addendum - Processor
For requesting organic shade-grown certification in addition to organic coffee certification. Please complete this form in its entirety, sign it, and submit along with other supporting documents of the Coffee Farm Organic System Plan (OSP) for processors or handlers. Use additional sheets if necessary. Mark any sections that do not apply to your operation as “Not Applicable.”

	SECTION 1: General Information and Identification

	Date of Application (m/d/y):      

	Applicant Name:      
	Operation Name (if applicable):      

	Operator Number:       
	Contact Person’s Name (if different):       

	Address of the facility:       

	1.  This facility include the following types of processing:
 FORMCHECKBOX 
 wet mill     FORMCHECKBOX 
 dry mill    FORMCHECKBOX 
 milling     FORMCHECKBOX 
 broker/trader     FORMCHECKBOX 
 Decaffeinated     FORMCHECKBOX 
 Roasting     FORMCHECKBOX 
 Soluble Coffee

	2. Type of coffee requesting certification:   FORMCHECKBOX 
 cherry;   FORMCHECKBOX 
 parchment;   FORMCHECKBOX 
 green

	3. Total Estimated amounts of coffee with Shade-Grown Coffee designation to be processed  and  brokered per type of processing: 
      kg. or quintals

	4. Below, provide the amounts and type of organic shade grown coffee being processed in the last year including origin and suppliers.

                                                                                                                                                                                      FORMCHECKBOX 
 Not applicable

	Type
	Origin
	Supplier name
	Quantities
	Notes/Observations:

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	SECTION 2: Requirements for Labeling Organic Shade Grown Coffee:


	1.  Indicate the type of records used to verify the traceability, identification and separation of organic shade-grown coffee during the handling phases of Coffee? 

     

	2.  Indicate the type of strategies used to identify and segregate organic shade grown coffee during reception, process, packaging and sales.
     

	3.  Do you plan to use the Shade Grown Coffee logo in Labels used in packaging Organic Coffee?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

  If yes:      

	4.  Provide a photocopy or photo of the label which includes the specific logo for OCIA Organic Shade Grown Coffee.

	5.  Do you use a lot number on the Label of Organic Shade Grown Coffee?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	6.  Do you include your OCIA operator number on the label of Organic Shade Grown Coffee?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	7.  Do you include the country of origin on the label of Organic Shade Grown Coffee?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	8.  Do you use the OCIA Organic Shade Grown Coffee logo only on packaging containing 100% certified organic shade grown coffee?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	SECTION 3: Affirmation

	I affirm that all statements made in this application are true, correct, and complete.  I understand that the operation may be subject to unannounced inspection and/or sampling for residues at any time, as deemed appropriate.  I understand that acceptance of this questionnaire in no way implies granting of certification by OCIA.  I agree to abide by OCIA International Bylaws and the certification standards and/or certification requirements applicable to my operation.  I agree to notify OCIA International in writing of changes to any of the following: operation contact information, applicant contact information, legal status, ownership, or control of the operation.  I agree to pay all fees assessed by OCIA.  I further agree to abide by and fulfill duties and obligations to OCIA International, as written in the Operator Licensing Agreement.

Signature of Operator/Title

Date(M/D/Y) 
I have attached the following documents:

     FORMCHECKBOX 
 Traceability records

     FORMCHECKBOX 
 Sample of the label with the shade grown coffee organic logo

     FORMCHECKBOX 
 Balance of purchases (incoming)  and sales (outgoing)
Please maintain copies of this and all other supporting documents submitted to OCIA 

as part of your record-keeping system as required by standards.

Please submit this form, fees, and supporting documentation to your Regional Office, or to OCIA International with a copy to your Chapter if applicable.

	For Inspector Use Only:

1.  Evaluate the management and processing system implemented for organic shade grown coffee.

     

	2.  Verify if there are conditions necessary to demonstrate traceability of origin and during processing of this type of coffee.

     

	3.  Verify if the facilities dedicated to processing and/or brokering guarantee identification and separation of shade grown organic coffee during the different stages of management or handling.

     

	4.  Verify if the operation seems to comply with labeling requirements and use of the logo for OCIA organic shade grown coffee.

     

	5.  Please conduct an audit and Indicate the quantities, per type of coffee labeled using the OCIA organic shade grown coffee logo.

     

	6.  Indicate the non compliances, observations and opportunities for improvement that apply to the inspected operation.
     

	Inspection report prepared by:       
	OCIA Inspector Number:       

	Inspection date:       
	Preparation and delivery date:       

	Inspector signature:       
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