JAS Certification Application for PROCESSORS – OCIA Japan
Foreign Production Process Manager (FPPM) 
Organic Processed Foods 
For requesting certification as a Processor under the Japan Agricultural Standards (JAS). Please complete this form in its entirety if you are a new applicant, or an update renewal form, certification according to OCIA Japan policies. Sign this form and attach all required documentation. Use additional sheets if necessary.  JAS Standards are available at  the Japan Ministry of Agriculture, Forestry, and Fisheries (MAFF) Technical Criteria of Certifying Production Process Managers of Organic Processed Foods and Organic Processed Feeds at www.maff.go.jp/eindex.html (“Standards and Labeling” link).  Please be aware that if your operation only cleans and/or bags organic products (no actual change in form of product), a JAS Certification Repacker Application must be completed instead of this form.
	SECTION 1: General Information
	DATE  OF  APPLICATION (M/D/Y):      

	PROCESSOR/MANUFACTURER CONTACT INFORMATION
	APPLICANT'S CONTACT INFORMATION

	Facility Name:      
	Applicant Name:      

	Address:      
	Address (If different than facility’s) :      

	City:      
	State/Province:      
	City:      
	State/Province:      

	Zip/Postal Code:      
	Country:      
	Zip/Postal Code:      
	Country:      

	Tel:      
	Fax:      
	Tel:      
	Fax:      

	E-mail Address:      
	E-mail Address:      

	Web Site:      
	Web Site:      

	Alternate Contact’s Name:      
	Alternate Contact’s Phone Number:      

	Operator  Number:      
	Producer Number:      

	Legal Status: 
 FORMCHECKBOX 
 Sole Proprietorship
 FORMCHECKBOX 
 Trust or non-profit
 FORMCHECKBOX 
 Legal Partnership
 FORMCHECKBOX 
 Corporation


 FORMCHECKBOX 
 Other (Specify):      

	Are you willing to have your contact information submitted to the MAFF web site? (listed above)
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	What product(s) do you wish to certify to JAS *?       


	* Please be aware that OCIA can only certify organic agricultural products and organic processed food products and not livestock products or feed products.  Requesting these types of products may lead to a delay in JAS certification.

	SECTION 2: Criteria For Determining Eligibility for Certification at the Time of Application

	A. The following information is used to determine if your JAS application can be accepted.

	Has your operation (facility, corporation, representative of operation, etc.) ever been sanctioned for refusing to remove or erase a JAS seal being illegally used; for failing to provide information, for providing false information; and/or for impeding or denying entrance to an inspector?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
If yes, please specify the date (M/D/Y) when the sanction was imposed:      
If your operation or corporation has been previously JAS certified by another certification body, has this certification ever been suspended/revoked?
        FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No


If yes, please specify the date (M/D/Y) when the certification was suspended/revoked:      


	Are any current managers, representatives and/or employees of your operation (corporation, company) managers, representatives or employees of an operation (corporation, company) whose JAS certification was suspended/revoked?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
If yes, please specify the issue, the person’s name, the name of the certification body of the operation, and the date (M/D/Y) of suspension/revocation for the operation:      
Please indicate the date (M/D/Y) when this person left the company whose JAS certification was suspended/revoked:      

	B. The following questions are designed to evaluate your understanding of JAS procedures and regulations.

	Please write the name of Technical Criteria (see JAS Certification Handbook) regulating the procedures you have to follow in order to be certified:      
Do you keep a copy of the above-mentioned Technical Criteria in your office to review whenever needed?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Please write the name of the actual JAS Standard that you must follow when you attach the JAS seal to your product (whether sold bulk or retail).      
Do you keep a copy of the JAS Standards in your office to review whenever needed?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Have you read/reviewed the “JAS Application Certification Process Flow Diagram” (see JAS Certification Handbook)?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Have you read the “JAS Certification Handbook” (see JAS training material)?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

In reference to the two above-mentioned documents, was there a point or topic that you do not understand (this information will be used for future trainings)?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
If yes, please specify the point/topic:      


	SECTION 3: Organic Manufacturing Production Management Personnel

	JAS Technical Criteria require all operations to have a “Production Process Management Director (PPMD)”.  There must be one Director (over-all person in charge) in your company, and if necessary, a Production Process Management Staff (secondary personnel).  The size of the staff will depend on the needs of your operation (size, number of employees, etc.), and must be large enough to adequately handle the administration of the organic program.. The PPMD and any other management staff must have at least three years of experience in food production and the PPMD must attend a JAS training seminar prior to certification. If attendance at a scheduled training is planned, specify the date and sponsor (OCIA Japan, OCIA International, etc).

	ROLE
	NAME
	POSITION 

(actual title in the company)
	QUALIFICATIONS/EXPERIENCE 

(may attach resumes, if available)
	Attendance at JAS Training Seminar *
(M/D/Y) and Sponsor

	Production Process Management Director (FPPMD)
	     
	     
	     
	     

	Production Process Management Staff
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     


	SECTION 4: Organic Manufacturing Grading Personnel

	JAS Technical Criteria require all operations to have grading procedures and a “Grading Manager or Staff”.  Grading Manager and staff must follow your company’s grading procedures and must attend a JAS training seminar prior to certification.  They must also complete a JAS Grading Record for Processors for each shipment of a specific product (must be kept on file to be viewed by inspector).  This section of the application will document the Grading Manager/Staff in your company.  Please be aware that “grading” simply refers to ensuring that JAS standards are being met, not that a product is being “rated” in regards to quality.  Make sure that this section is completed by the Grading Manager.

	ROLE
	NAME
	POSITION 

(actual title in the company)
	QUALIFICATIONS/EXPERIENCE 

(may attach resumes, if available)
	Attendance at JAS Training Seminar *
(M/D/Y) and Sponsor

	Grading Manager
	     
	     
	     
	     

	Grading Staff
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     


* Must specify the date attended and note the name of who sponsored the training (OCIA Japan, OCIA International, etc.).  If no JAS training has been attended, note this fact.  If attendance at a scheduled training is planned, specify the date.
	SECTION 5: Affirmation

	I affirm that all statements made in this application are true, correct, and complete.

Signature of Operator: _______________________________    Title:      _____________   Date (M/D/Y)      


Please attach all of the following documents to this application if not already submitted (application will not be accepted if any of these documents are not available):

 FORMCHECKBOX 
 *Completed, signed, and dated JAS Certification Agreement

 FORMCHECKBOX 

Processing Organic System Plan -  OCIA 
 FORMCHECKBOX 

Layout of the facility and all equipment used for repacking or processing (including a flowchart showing the movement of the product through the facility). Pictures can be submitted. 

 FORMCHECKBOX 

JAS Internal Regulations 

 FORMCHECKBOX 

JAS Grading Procedures 

 FORMCHECKBOX 

Samples of the forms that are used for record keeping (recordkeeping documents) 

 FORMCHECKBOX 

*Information of secondary and minor ingredients (labels) (if applicable)

 FORMCHECKBOX 
 *List of ingredients of other substances used as boiler additives, defoamers, cleansers, or pesticides, as applicable (labels, MSDSs, etc.)

 FORMCHECKBOX 
 Samples or sketches of all labels for finished product to be sold as JAS-certified (pictures can be submitted)

 FORMCHECKBOX 

Certificate of completion of the JAS Training Seminar (if already completed, and if attendance at a scheduled training is planned, specify the date)

     FORMCHECKBOX 
  Other:      
Please maintain copies of the application and other supporting documents as part of your audit trail.
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