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OCIA International, Inc.

Organic Crop Improvement Association

1340 North Cotner ( Lincoln NE  68505 ( USA

Phone: (402) 477-2323 ( Fax: (402) 477-4325

E-mail: info@ocia.org ( Web Site: http://www.ocia.org

OCIA Certificate of Inspection Checklist 

Instructions to request Certificate of Inspections (COI) for product shipping to the EU, UK, or Switzerland. 

Before issuing a Certificate of Inspection, OCIA is required by the authorities to verify that each shipment complies with the applicable regulations, including that operators have enough ingredients, stock, or product to justify the amounts requested. This includes verifying traceability through your process. This form must be completed and returned to OCIA (tcdept@ocia.org) at least four full business days prior to shipment, along with all the supporting documents noted below, for each COI requested in TRACES. 

Failure to supply complete information in advance will lead to denial of the COI. Please see the second page for additional policies and important reminders. OCIA cannot accept requests for product that has already been shipped.

Date:      ___        Operation Name:      ___________________   Operation Number:      ___  

      Switzerland (COI is complete in TRACES)        TRACES COI#:  EU or  ___

 UK (paper COI is complete and attached) 

The chart below illustrates the deadline to submit a request to OCIA.  For Certificates of Inspection, a COI must be ready in TRACES, and you must have submitted the required documentation noted on the Checklist  to OCIA four full business days before shipment. For example, if you are shipping Sunday 13th, you must submit everything on Monday 7th. This allows to have Tuesday 8, Wednesday 9, Thursday 10 and Friday 11 for review.   

 Sample calendar:
	June 2024

	SUN
	MON
	TUE
	WED
	THU
	FRI
	SAT

	
	
	1


	2
	3
	4
	5

	6


	7

Deadline for 13th Sunday shipments onwards
	8

Deadline for 15th Tuesday Shipments

	9

Deadline for 16th Wednesday 

Shipments
	10

Deadline for 17th Thursday   Shipments
	11

Deadline for 18th Friday Shipments
	12

	13 

Sunday shipment


	14

Monday Shipment

Deadline for 19th Saturday shipments
	15

Tuesday Shipment


	16

Wednesday 

Shipment
	17

Thursday Shipment
	18

Friday Shipment
	19

Saturday Shipment


	 Date of shipment (DD/MM/YYYY Format):
	     


Please verify your request is being provided at least four full business days in advance of shipment. If your product has already been shipped or is past the deadline, do not proceed! OCIA cannot process requests for products that have shipped or are past the deadline.         
Is the product being sent in bulk (i.e. not retail-packaged products)?   Yes  
 No   
If yes, and the product is being repacked into supersacs or similar, at your facilities or another processing plant, please supply documentation to show a certified organic handler completed the repacking.  Any repacking activity must be done by a certified organic handler – transport companies are not authorized to repack, alter, or relabel organic product. 
Travel Plan (EU/Switzerland Only):

Upon request, please be prepared to provide a travel plan to OCIA that includes the facilities that will be used from the country of origin to the points of arrival at the destination in the EU.
	Checklist and Required Documentation for Submission

	Please attach a completed:
 Transaction Certificate Authorization (TCA)

	
	

	Does your operation produce (i.e. grow) the raw ingredients for this shipment (e.g. grower groups, farms, apiary production)?   If yes, provide the documentation below.
	 Not applicable. Skip to next Section.

	
	Harvest records (show the amount for each producer *for the specific lot/s* on the requested export, with total final balances) 

	
	Storage records (show available inventory from the specific lot(s) for the requested export)

	
	For Grower Groups and COIs only: Producers list for the COI according to List Approved and signed by OCIA. To ensure OCIA can efficiently review this List is required in alphabetical order by community or committee


	(Farms/CGGs/Apiary only): Does your operation contract processing (e.g., dry milling, bulk repacking)? If yes, provide the information and documentation below. 
	 Not applicable. Skip to next Section.

	What are the names of the processing plants that are used? 

     


	Please provide the following documentation:

	
	Documentation to show the amount sent from the producer/CGG to the processing plant; as well as documentation to show the final outgoing (processed) product from the plant 

	
	Batch Processing Records (e.g., batch records, blend sheets)/ Process Order / Process Sheet/ Process Result /  

	
	Shipping documentation to show the entry of the raw material to and from the processing or repacking plant. 

	
	Current organic certificate of Processing Plant 

	
	Current organic Certificate for Repacker (i.e. for bulk shipments)


	Does your operation handle or process product (e.g., producing single or multi-ingredient processed products, dry milling, bulk repacking)? If yes, provide the information and documentation below.
	 Not applicable. Skip to next Section.

	Please provide the following documentation:

	
	OCIA International EU/UK Supplier List clearly indicating which suppliers of products or ingredients were used for this sale

	
	Organic Transaction Certificate (TC) for each supplier of products or ingredients used for this sale

	
	Current Organic Certificates for each supplier of products noted above  

	
	Organic Product Ingredient Sheet approved by OCIA . For multi-ingredient products or processing aids

	
	Inventory records to show available stock and amount taken out (for specific product/lots on this Certificate of Inspection/Sale only) 

	
	Batch Processing Records  (e.g., batch records, blend sheets, Process Order, Process Sheet, Process Result)

	
	Shipping documentation to show the entry of the raw material to and from the processing or repacking plant. 


	Does your operation purchase product to sell but does not physically handle the product (e.g., broker, trader)? If yes, provide the documentation below.
	 Not applicable. Skip to next Section.

	Please provide the following documentation:

	
	OCIA International EU/UK Supplier List clearly indicating which suppliers of products or ingredients were used for this sale

	
	Organic Transaction Certificate (TC) for each supplier of products or ingredients used for this sale only, which indicates compliance to applicable EU standards.
·  I am purchasing product directly from producer(s): NOTE: these producer(s) must match what is listed in box 4 of your COI
·  I am purchasing processed product directly from a processor: NOTE: these processor(s) must be listed in box 4 of your COI

	
	Organic Certificate for source of product (Supplier). 

	
	Sales or contract documentation for product / Invoices


	Shipping, Transport, and Commercial Documents

	Documentation for shipping/transport and commercial documents must be provided by all operations.

	
	Shipment documents to port/Booking (e.g. Sea Waybill, Booking confirmation)

	
	Packing Records (e.g. packing list, slip, ticket)

	
	Transport Affidavit 

	
	Invoice for shipment/Transport Agency (draft Invoice is acceptable)

	
	BL/Bill of Lading (draft format is acceptable, final BL must be sent to OCIA after shipment for any updates to container number, seal, etc)


Signature:      ________________ Print Name:      ________________     Date:      ___

	
 For Certificate of Inspection: following the amendments of Regulation 1235/2008, the following fields can be updated or added within 10 days from the approval of a COI while the COI is still in “Issuing Body Declaration Signed” status (prior to acceptance by the EU import authorities). If you anticipate changes to any of these fields please indicate this to OCIA initially at the time you request the your COI. Any applicable updated documents such as final Bill of Lading must be sent along with your changes
Box 13: Description of Goods

· Net Weight / Number of Containers

Box 14: Container Number

Box 15: Seal Number

Box 16: Total Gross Weight

Box 17: Method of Transport (please note, we must have the following information)

· Vessel – Ship name, country flag, Trip number, IMO/Internal transport document

· Air/Flight – Flight number, Internal Transport document
*Please note – Box 19 and 24 as well as Box 20 (date and time) must be completed prior to the issuance of the COI. Updates made to these fields after the approval of a COI may require the issuance of a replacement COI and incur additional processing fees.
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